
 

FINANCIAL SERVICES DEPARTMENT 
2 CIVIC CENTER PLAZA, 7TH FLOOR – EL PASO TX  79901 

Fax 915-541-4446 
Email:  montesix@elpasotexas.gov 

City of El Paso 
ACCOUNTS PAYABLE 

DIRECT DEPOSIT SIGN-UP FORM 
 

This form is used to collect important information to enroll, update or change your Direct Deposit request.   Please complete 
and return to Financial Services; see contact information provided below.  For assistance, please call 541-4361. 
 
 

Part I – Vendor /  Employee Information 

Name of Payee (Print):              

Federal Taxpayer ID Number or Employee KRONOS ID#:          

Address:               

City, State, and Zip Code:             

Telephone:               

 
Part II – Direct Deposit Information 

 
Action Requested:     Start Direct Deposit  Stop Direct Deposit  Change Direct Deposit 

Name of Financial Institution:             

Routing Number (must be nine digits):            

Bank Account Number:              
 
Account Type:         Checking  Savings 
 

For convenience, you may attach a voided check. 
 Do not use a deposit slip as some banking institutions do not display the correct routing number on deposit slips. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Part III – Terms and Conditions 

 
I hereby authorize and request the City of El Paso to initiate credit entries and if necessary, a debit entry in accordance with 
National Automated Clearing House Association (NACHA) rules reversing a credit entry made in error, to my account at the 
financial institution named.  The electronic payment is to remain in effect until withdrawn by written notification to the City 
of El Paso.  Funds that are sent to a closed bank account are returned by the banking institutions within five (5) business 
days.    Re-issued payments will be made when funds are returned to City of El Paso.  
 
            
Signature        Date 


